
Boxes will be provided for you by the
College after the Packing Clinic
in November. Please don’t use

other boxes when you
pack. These cartons
will make it easier for
the movers to
hand-carry them down
the small stairways in
5, 7 and 9.
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The move into the new building is planned to begin the
morning of Tuesday, December 12. That means that
everyone moving into the building must be packed and
ready to go by 5 PM on Monday, December 11.

During the next couple of months, each office occupant
will be given a drawing of their new space. It will be blank
except for the location of the data outlets, windows and
doors. You will be responsible for doing a layout of your
furnishings. These will be posted on each door so that the
furnishing are placed where you want them. Please make
it is legible so that movers can read them easily.

We don’t yet know the order of the move, but do
anticipate that you will be moved in no later than the end
of the day on December 14.

M T W T F Take valuables home
When we inventoried your offices, we

noticed many of you had very nice
possessions. We saw boats, pieces of art,
things your children made and antiques. 

To keep these items safe, please take
them home - don’t pack them. After the
move has been completed, you can bring

your beautiful items, safely, to their new
home.

There is still time to clean
out those cabinets and
bookcases. I love to eat and
am very hungry. 

Please don’t pack things
you won’t need. 

PACKING CLINIC
NOVEMBER 10

1:00 PM

LLLLEEEEAAAARRRRNNNN    HHHHOOOOWWWW    TTTTOOOO::::
PPPPAAAACCCCKKKK    YYYYOOOOUUUURRRR    BBBBEEEELLLLOOOONNNNGGGGIIIINNNNGGGGSSSS

TTTTAAAAGGGG    BBBBOOOOXXXXEEEESSSS    AAAANNNNDDDD    FFFFUUUURRRRNNNNIIIITTTTUUUURRRREEEE
PPPPRRRREEEEPPPPAAAARRRREEEE    CCCCOOOOMMMMPPPPUUUUTTTTEEEERRRRSSSS

MMMMOOOOVVVVEEEE    SSSSCCCCHHHHEEEEDDDDUUUULLLLEEEE

PPPPLLLLEEEEAAAASSSSEEEE    PPPPLLLLAAAANNNN    TTTTOOOO    AAAATTTTTTTTEEEENNNNDDDD!!!!
SSSSEEEESSSSSSSSIIIIOOOONNNN    SSSSHHHHOOOOUUUULLLLDDDD    LLLLAAAASSSSTTTT    AAAABBBBOOOOUUUUTTTT

AAAANNNN    HHHHOOOOUUUURRRR....    GGGGRRRREEEEAAAATTTT    
OOOOPPPPPPPPOOOORRRRTTTTUUUUNNNNIIIITTTTYYYY    TTTTOOOO    AAAASSSSKKKK    AAAALLLLLLLL    OOOOFFFF

TTTTHHHHOOOOSSSSEEEE    QQQQUUUUEEEESSSSTTTTIIIIOOOONNNNSSSS!!!!!!!!

TAKE HOME YOUR PLANTS
AND BRING THEM BACK
AFTER THE MOVE.
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