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Participants Responsibility Statements Page 
 
Statement of Student Responsibility: 
If this request is funded, the student is expected to commit sufficient time to the project to make reasonable 
progress.  The student is not expected (nor allowed) to let work on this project interfere with other course 
work.   The student is expected to submit a brief formal report before the start of the examination period in 
the academic semester in which the project is performed that summarizes the results of the project to date.  
Failure to submit a report may jeopardize the ability of the faculty mentor listed on this request to serve as a 
mentor on any future requests and it will jeopardize the ability of the student to obtain future funding from 
the 4th Century Initiative Funds to support undergraduate research.  If at all possible, the student is expected 
to communicate the results of the project at a college-wide, public event.  The participants further promise 
to acknowledge the support of the Mini-grant program and the College of Charleston and the 4th Century 
Initiative in any presentations or communication of the results of the project. 
 
Statement of Faculty Responsibility: 
If this request is funded, the faculty mentor is expected to provide the encouragement, advice, support and 
time necessary to adequately mentor the student on this research or creative project.  This promised 
commitment is not expected (nor allowed) to compromise the faculty member’s ability to fulfill the other 
duties incumbent upon them.  The faculty mentor is responsible for reporting any funded projects into the 
Faculty Activity System as described below, under Reporting Procedures. 
 
Statement of Chair Responsibility: 
If this request is funded, the sponsoring department chair is expected to oversee the proper expenditure of 
funds that are transferred from the College of Charleston Undergraduate Research Account to the 
sponsoring department’s research account.  In the event that the awarded funds are either not spent or are 
not accounted for within two weeks of the conclusion of the funded project period, the chair will return the 
unspent or unaccounted for funds to the College of Charleston Undergraduate Research Account to 
support other worthy student research efforts.  
 

Financial Procedures:  
If this request is funded, the purchase of supplies and materials must proceed according to the guidelines 
established by the Procurement Office of the College of Charleston.  For travel, participants must submit an 
approved College of Charleston Travel Authorization form to the Controller’s Office not less than four days 
prior to the commencement of travel.  To qualify for reimbursement, participants must then complete the 
necessary paperwork no more than 10 days after the travel.   Funds will be transferred into the sponsoring 
department’s research account for disposition.   The sponsoring department is obligated to transfer any 
unused monies back into the College of Charleston Undergraduate Research and Creative Activities account 
within two weeks of the completion of the project.  Funds are allocated on a fiscal year cycle.  Funds 
transferred to the mentor’s department from the URCA program must be spent before the end of the fiscal 
year (June 30th) in which the transfer was made.   

Reporting Procedures:  
Within two weeks of funding any project, the faculty mentor will have entered pertinent data about this 
project into the Faculty Activity System (FAS).  The FAS will also be updated by the mentor within two 
weeks of the conclusion of any funded project.  Upon request, the mentor will provide copies of the 
submitted expenditure authorization forms or completed invoices.   
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  MAYS/SURF Student Statement of Intent (One page per student) 
Directions to the student applicant:  Provide a statement (12 pt font, 1 inch margins, single spaced) explaining why you want 
to work on this project and what you hope to learn or accomplish from the experience.  You should work with your faculty 
mentor while preparing the statement.  For MAYS applicants, if you will work on the project while taking courses, provide 
your planned curriculum and a self-assessment of how your work on the project will fit into your academic schedule and any 
nonacademic activities you have planned.  (SURF applicants are not to be enrolled in courses when working on the SURF 
project.)  For all applicants, if the work will be (or become) part of a bachelor’s essay, tutorial course, or somehow related to 
other earned academic credit, be sure to indicate that.  Use only the space provided on the front of this page. 
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MAYS/SURF Project Description  
(No longer than six pages 12 pt font, 1inch margins, single-spaced.  Appendices are not allowed) 

 
(a) Non-Technical Project Abstract: 
 
 
 
 
(b) Project Objectives. 

 
 
 
 

(c) Project Significance.   
 
 
 
 

(d) Methods of Work (It is recommended that in addition to a narrative statement describing 
the methods of work, applicants include a table similar to that shown below with a 
minimum of three columns, as appropriate to the time frame of the project.)   

 
Fall Semester 

20xx 
December Break 

20xx 
Spring Semester 

20xx 
Maymester 

20xx 
Summer 

20xx 
Focus of Effort Focus of Effort Focus of Effort Focus of Effort Focus of Effort 

 
 
        

(e) Current and Pending Support.  (Departmental support for all projects in which the student earns or 
will earn academic credit for MAYS or SURF supported efforts is required.) 

 
 Title, Dollar Amount,  Period of Award: 
 
 Impact of Current and Pending Support on Work Described in this Application: 
 
 
(f) Student Development. 
 
 
 
(g) Project Dissemination. 

 
 
 

(h) Student Involvement in Application Process. 
 
 

(i) Mentoring Plan 
 



Student Applicant: _____________________          Mentor PI ________________ 

MAYS/SURF Unified Proposal Forms 06/2007  Page ___  of ____    

  MAYS/SURF Project References  (Do not attached original articles, press releases, etc.)   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Student Applicant: _____________________          Mentor PI ________________ 

MAYS/SURF Unified Proposal Forms 06/2007  Page ___  of ____    

MAYS Proposed Budget (Submit this page for MAYS applications ONLY)  
 
Faculty PI:       PI Department:       
 I II III IV 
 
 

MAYS Funding 
Request* 

Dept/School 
Other Internal 

Support for 
Project 

External 
Support 

for Project

Total Cost 
of MAYS 

Project 
(Add I – III  

for each row) 
A.  Student Salary (taxable amount)                         
B.  Student Travel                         
C.  Faculty Travel                         
D.  Supplies & Materials                         
E.  Other                         
F.  Total Costs Per Column (Add values 

from cells A – F for each column):                         

 
* All of the MAYS funds must be expended in the fiscal year in which the award is made.  The fiscal 
year turns over on the last day of June.  If an award is made, funds will be deposited into the research 
account of the Faculty PI’s Academic Department.  
 
Budget Justification (Continue on one additional page if necessary.  Identify sources of additional support as 
appropriate.): 
 
A.  Student Salary.  Provide a justification and explanation for any student salary request.  It is normally expected that a 
full time student will spend no more than 10 hrs per week working on a MAYS project. 
 
 
B.  Student Travel.  Excluding travel for presentation of results, supported by separate RPG awards.  Use ORGA per 
diem and mileage rates as needed.  
 
 
C.   Faculty Travel.  Must be justified in relationship to the students’ work and effort and the project goals or objectives. 
 
D.  Supplies and Materials:  List items over $50 separately.  Items under $50, such as photocopying, may be listed 
collectively.  The relevance to the project of each request listed must be described here.  Additional support for the project 
must also be described, in which case be sure to specify specific items, or parts of specific items, to be funded with MAYS 
support.  All items purchased with MAYS funds are considered to be the property of the College of Charleston, and must 
remain in the custody and possession of the College of Charleston at the conclusion of the award period.   
 
E.  Other.  Must be justified in relationship to the students’ work and effort and the project goals or objectives. 
 

⊗ Costs for personnel other than undergraduate students and faculty mentors are not allowed. 
⊗  Costs related to presentations or publications should not be included, as funds for this purpose are available 

on a competitive basis by separate application (RPG) or through the Department or School. 
⊗ Consultant costs or subcontracts are not allowed.  
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SURF Proposed Budget (Submit this page for SURF applications ONLY)  
 
Faculty Name:       Department:       
Student Name:       Student Major:       
 I II III IV V 
 SURF Request*   Total Cost
  

For Use 
Prior to 

6/30 

 
For Use 

After 
 7/1 

Dept/School 
Cost-Share 

Entire 
Project 
Period 

External 
Support 
Entire 
Project 
Period 

Of SURF 
Project 

For Entire 
Project 
Period 

(Add  I - IV 
for each row) 

A. Faculty Salary (taxable amount)                               
B. Student Salary (taxable amount)                               
C. Student Travel                               
D. Faculty Travel                               
E. Supplies & Materials                               
F. Other                               
G. Total Costs Per Column (Add 
values from cells A-F for each column):                               

 Total 
Request 

From 
SURF 
Funds 
Only: 

 
      

 
(Add values 

from cells G,I 
and G,II) 

 

   

 
* Half of the SURF award allocation is normally made and must be spent prior to June 30th; the other half of the SURF award 
allocation is made and can only be spent after July 1st.  The allocation of SURF funds in each of these fiscal years should be 
planned for in advance as indicated in the table above.  
 
Budget Justification (Continue on additional pages if necessary): 
 
A.  Student Salary.  Provide a justification and explanation for any student salary request.  It is normally expected that the 
student will work 40 hrs per week for ten weeks on a SURF project. 
 
B.  Faculty Salary.  Because the SURF program supports all types of URCA projects (those primarily designed by the 
mentor and those primarily designed by the student applicant) it can not be assumed that the mentor salary is uniformly 
deserved in all cases.  Provide sufficient justification for the requested mentor salary based on the frequency and nature of the 
interaction of mentor – student during the SURF funding period. 
 
C.  Student Travel.  Excluding travel for presentation of results, supported by separate RPG awards.  Use ORGA per 
diem and mileage rates as needed.  
 
D.  Faculty Travel.  Excluding travel for presentation of results, supported by separate RPG awards.  Use ORGA per 
diem and mileage rates as needed.   Faculty travel must be justified in relationship to the students’ work and effort and the 
project goals or objectives, even when the justification seems obvious to the mentor.  
 
E.  Supplies and Materials:  List items over $50 separately.  Items under $50, such as photocopying, may be listed 
collectively.  The relevance to the project of each request listed must be described here.  Additional support for the project 



Student Applicant: _____________________          Mentor PI ________________ 

MAYS/SURF Unified Proposal Forms 06/2007  Page ___  of ____    

must also be described, in which case be sure to specify specific items, or parts of specific items, to be funded with SURF 
support.  All items purchased with SURF funds are considered to be the property of the College of Charleston, and must 
remain in the custody and possession of the College of Charleston at the conclusion of the award period.   
 
F.  Other.  Must be justified in relationship to the students’ work and effort and the project goals or objectives. 
 

⊗ Costs for personnel other than undergraduate students and faculty mentors are not allowed. 
⊗  Costs related to presentations or publications should not be included, as funds for this purpose are available 

on a competitive basis by separate application (RPG) or through the Department or School. 
⊗ Consultant costs or subcontracts are not allowed.  
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MAYS/SURF Student Transcript 
 

(Attach a copy of the student’s transcript for each student applicant from the SIS system or Cougar Trail.) 
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Faculty Mentor:   ___________________________________ 
MAYS/SURF Faculty BioSketch Form (Required for each Mentor) 

(Limit to two pages per mentor) 
 

(i) Education A list of the individual’s undergraduate, graduate education and postdoctoral training as indicated below: 
 
Institution  Degree, Field of Study  Year(s) of study  
   
   
   
   
 
(ii) Appointments List the individual’s record of professional employment.    
 
(iii) Publications/Creative Works A list of: (i) up to 5 items most closely related to the proposed project (papers co-
authored with undergraduate students or creative works that credit the contribution of undergraduates are suggested; denote 
undergraduate student name with an asterisk); 
 

1) 
2) 
3) 
4) 
5) 
 

and (ii) up to 5 other significant publications, whether or not related to the proposed project. 
 

6) 
7) 
8) 
9) 

10) 
 

(iv) Additional Activities List up to 5 additional activities, if desired, that are related to the individual’s ability to 
effectively mentor the student on this project (e.g. advisor to student organizations, editorial positions, significant external 
grants, etc.).      
 

1) 
2) 
3) 
4) 
5)  

 
(v) Collaborators & Other Affiliations 

(a) Internal Collaborators List and identify all students and faculty from the College of Charleston with whom 
the individual has had meaningful research/creative works interactions within the last five years.  

 
(b) External Collaborators List and identify all students and faculty outside the College of Charleston with 

whom the individual has had meaningful research/creative works interactions within the last five years.  
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Mentor Providing Recommendation: _____________________ Student Applicant: __________________________ 
 

MAYS/SURF Faculty Mentor Recommendation Form 
 

This section is to be completed by the student applicant: 
 
The student applicant named above requests that the faculty mentor named above submits a letter of 
recommendation as part of the MAYS application.  The student must indicate whether or not he/she will 
waive the right of subsequent access to this recommendation letter. 
 
I do          do not         waive my right of subsequent access to this recommendation form.    
 
__________________________________________________________________________ 
    date       Signature of Student Applicant  
     
 
This section is to be completed by the project mentor named above. 
 
For how long have you known the student applicant: _________________________________________   
 
Nature of your past interactions (if any) with student applicant: (select all that apply) 
 teacher / student  mentor / researcher   advisor / student   social settings  
 
Please rate the student applicant on a scale of 1 - 7 (7 being the highest, N.O. for not observed) in 
comparison to other students at the College of Charleston. 
 
Independence:          ____  

Knowledge appropriate to the project:      ____ 

Critical thinking:         ____ 

Work ethic:          ____ 

Communication skills:        ____ 

Creativity:          ____  

Ability to work with others:        ____ 

Research potential:         ____ 

   
Please provide additional comments as appropriate.  (Please type.)  
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